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	PROCUREMENT AND CONTRACTING OFFICE

HQ EUFOR, J8

BUTMIR Camp Sarajevo

Bldg. 225, 71210 Ilidza, BH 

Fax: Civil +387-33-495707

e-mail: taco@eufor.europa.eu
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REQUEST FOR QUOTATION 
This request for quotation does not constitute a purchase order, or any obligation upon the Contracting Authority to enter into a contractual agreement as a result thereof. Costs incurred by participants in preparing and submitting a quotation will not be reimbursed by the HQ EUFOR.
	Pages in Total:
	1/2
	Date sent:
	29 November 2021

	Request nr. :   
	Media monitoring services for years 2022/2023
	Closing date: 
	07 December 2021 at 12:00 hr.

	FROM:

Ms. Mersiha KURSPAHIC
HQ EUFOR Procurement & Contracting Office
Fax: +387 (0) 33 495 707
Tel: +387 (0) 33 495 882
E-mail: taco@eufor.europa.eu or 
Mersiha.Kurspahic@eufor.europa.eu 
	TO: 
Company name …………………….

Address……………………………...

Phone / fax no……………………….

Email address……………………….

	You are kindly requested to provide us by fax or e-mail your best offer for below mentioned services using this form; and taking into account the below-mentioned terms. 

	N°
	SERVICES REQUESTED

	01


	MEDIA MONITORING SERVICES during years 2022/2023 

(detailed requirements are outlined in the attached Annex II - Statement of Work)

Your price proposal should be quoted based on a firm and fixed price as outlined in Annex II (Statement of Work) and Annex III (Financial Offer). Once your proposal is received, EUFOR will within the shortest possible delays review it and decide on contract award. 

The prices quoted shall be DAP (Delivered At Place), exclusive of VAT, custom duties and other taxes and shall be performed at:  

HQ EUFOR 

PAO Office
 BUTMIR Camp Sarajevo  

71210 Ilidza, BH 

Contract would be valid from 01 January 2022 until 31 December 2022 with the possibility to extend for one Optional year (01 Jan 2023 - 31 December 2023).

Following attached annexes are part of this RFQ:

Annex I – General Conditions 

Annex II – Statement of Work (SOW)

Annex III – Price proposal (2022/2023)

Annex IV – Financial Identification Form – FIF form

Annex V – Sample Call Order Form 
TOTAL PRICE SHOULD BE IN BAM CURRENCY!

OFFER VALIDITY:
           

	General terms:
Participants submitting a quotation should assure themselves that the prices quoted include all costs within their unit prices, in order to fully perform the services. 

HQ EUFOR is exempt from VAT, custom duties and other taxes; and shall to this effect provide tax and custom exemption forms upon the Contractor’s request and for goods, services or works subject to the scope of the Purchase Order. The prices provided and quoted shall therefore be exclusive VAT, custom duties and other taxes.                             
Payments by HQ EUFOR are made by bank transfer following the reception of a duly completed invoice and the reception of goods and/or completion of the works or services; usually within 30 calendar days. HQ EUFOR shall not make advance or partial payments, unless otherwise agreed during the purchase order signature.
Your maximum delivery and/or performance time should be clearly indicated in your quotation. The indicated maximum delivery time shall consequently be included in the purchase order and become an integral contractual clause subject of delay penalties specified therein.

HQ EUFOR reserves the right to reject any or all quotations received in response to this request for quotation, and may negotiate with any of the participants in order to split the requirement or items among several participants, increase or decrease the indicated quantities.
The award shall be based on technical conformity while quoting the lowest price, unless specified otherwise; and shall be subject of a binding signed Purchase Order including standard HQ EUFOR general conditions. 

Quotations shall be returned to the above-mentioned contact by e-mail or fax, before or on Tuesday, 07 December 2021, 12:00 hr. Questions and clarification requests may be addressed directly to the above-mentioned contact person.

In addition to your quotation (using the format enclosed Annex III) you must submit the following documents:

(a) Proof of company and VAT registration 

(b) A completed financial identification from, using the format enclosed Annex IV.
Particular terms:

a) The quantities and total CPA amount are indicative and are in no way guaranteed to be purchased from the contractor under the Contract Purchasing agreement; HQ EUFOR reserves the right to alter those at any time during the CPA validity. 

b) A firm purchasing commitment will be generated only when a duly signed call order (Annex V) is issued by HQ EUFOR.

c) Under the CPA, authorized Calling Officers will place call orders (Annex V) throughout the validity of the CPA and solely for those services listed in Annex II and Annex III and at fixed prices, as specified in the CPA. 

d) Authorized Calling Officers shall be specified under HQ EUFOR point of contacts of this CPA. Call orders shall be valid insofar signed by the Contract Manager. 

e) Payment shall be made in accordance with a duly issued Call order, submitted invoice and after having verified actual services are performed (Call Order-Service Performed-Invoice) and in accordance with Annex I – General Conditions, Article 4. Invoices and Article 5. Payments.


	Stamp and Signature: 


	Company Name:

Name of responsible person: 
	Date:


	Company Contact Details:
Tel:

Fax:

E-mail:

Address:
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